Quarterly progress report regarding implementation of the essential provisions
Of the Official Language Act,1963 in the Central Government
Offices located in Tamil Nadu
Quarter ending........cccoeveiiiniiinninnnn.
Name of the Office.....coieiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiciieiiciereeeaes

Part I — Information regarding Hindi Training

1.Knowledge of Hindi possessed by the staff Gazetted Non-Gazetted
(excluding Group ‘D’ employees)

(a) Total numbe of employees
(b) Number of employees having working
Knowledge of Hindi
2.Employees who are expected to do typing/stenography Typists Stenographers
(a) Total number
(b) Number of those who know Hindi typing/Hindi
Stenography
Part II—Position regarding Hindi Staff and availability of Devnagari Typewriter

3. (a) Number of Hindi Officers
(b) Number of Translators

4. Number of typewriters Devanagary Roman

Part III — Position regarding implementation of Official Language Act,1963

5. Documents issued under Section 3(3)of Issued bilingually issued in
the Official Language Act both in Hindi & English
English only

(a) General orders Instructions circulars
Memoranda etc.

(b) Resolutions, Notification and Rules

(c) Administrative and other reports

(d) Press Communiques

(e) Licences and Permits

(f) Notices and Forms of Tenders , Contracts
and agreements

(g) Papers laid before the House of Parliament



Part IV—General Information

6. Availability in bilingual form of Codes,Manuals,Forms
and Procedural literature issued/prescribed by the
Ministry/Department/Head Offices.(This information
Should be given only in the Report for the quarter
Jan-March)

(a) Total Number

(b) Number of those available in bilingual form (in

Hindi & English
7. Rubber stamps, Name plates and Sign boards (in the Bilingual
report for the quarter Jan-March) (In Hindi &English) _In English only

(a) Number of Rubber stamps
(b) Number of name plates and sign boards

8. Setting up of the Official Language Implementation
Committee
(a) Has the Official Language Implementation
Committee been set up to keep a watch on the imple-
mentation of the Official Language Act and the position
of Hindi Training?

(b) If so, are its meetings being held regularly

9. Names, designation and Telephone Nos. of the officers
concerned with the work relating to official language

(a) Head of office
(b) Official Language Officer
(c) Hindi Officer
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